SPEAK EASY

1100 North Shore Drive
Detroit Lakes, MN 536301
SPECIAL EVENT POLICIES
September 6,2008

*Menu options and room rental are decided on an individual basis related to time of year,
availability and number of guests. Food, beverage and service charges are subject to
change without prior notification due to availability. An 18% gratuity is added to all
billable items*

A non-refundable deposit equal to 500.00 is due at the time of reservation. This must be
in the form of a check or cash only.

The Speak Easy in good faith has reserved space for you in order to ensure availability
for your event. By signing the contract you are making a firm binding agreement with the
Speak Fasy If you are forced to cancel your event, you will forfeit your non-refundable
deposit and, in addition, a cancellation fee may be charged to vou.

If cancelled by: Cancellation Fee:
46-90 days of event 50% of full value of event (net deposit)
0-45 days of event 100% of full value of event (net deposit)

All events must give a guaranteed number of guests no later than 10 business days prior
to the date of the function. Your guarantee is not subject to reduction.. You will be
charged for the guaranteed number of guests (regardless if the actual number of guests is
less), plus any additional guests. Payment in full is required 10 days prior to the date of
the event. Cash, check. Mastercard, Visa, Discover credit cards are accepted. Additional
guests hosted bar costs, and other unforeseen charges must be paid at the end of the
event. Payments received the day of the event will be limited to cash and/or eredit card
only. Any discrepancies in counts or charges should be identified and resolved at that
time.

It is our policy that all food and beverages will be provided by the Speak Easy Exception
is taken only for wedding cakes or “theme” cakes. If a banquet requires a “cake cutting
service” a flat fee of $75.00 is charged. All leftover cake and accessories must be taken
off the premises at the conclusion of your event.

The Speak Easy is required to abide by the regulations of the Minnesota Department of
Public Safety Alcohol Enforcement. Therefore persons under the age of 21 are not
permitted to consume alcoholic beverages on the property. Servers and/or manager may
deny service to any person under the influence of alcohol or appearing to be intoxicated.
No alcoholic beverages are permitted to be brought into or leave the facility by guests.

In compliance with standards set by the Board of Health, prepared leftover food is
disposed of properly by the Speak Easy This eliminated the concern of food-borne illness
caused by improperly stored or transported food. No “to-go™ containers will be provided.









